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Register for Portal Access
Before you can access the portal, you must first register for access. You only need to do this one time.

1. Navigate to https://njdca-dev.dynamics365portals.us/Account/Login/Register

2. Use your email as both Email and Username
3. Type a password
4. Click Register

Access Portal & How to Log In
Once you have registered for portal access, you can now get into the portal.

1. Navigate to https://njdca-dev.dynamics365portals.us
2. Click the Sign In button

3. Enter your user name and password
4. Click Sign In
Navigation

Main Navigation: Header
Let’s first look at and understand how to navigate the header of the DCA Portal.
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S8\ Stars o New Jrsssy .
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- Home: The Home icon will always take you back to the main page for the DCA.

- FAST: This is where you will access and build documents for a specific Local Government Entity.

- Sign In: If you come to this page and haven’t signed in yet, simply click Sign In and enter your
user name and password.

FAST Navigation
Click on FAST at the top toolbar

FAST ~

FAST

Local Gov't Entities

Fire Budgets

Annual Financial Statements
Annual Debt Statements

Audit Reports

Supplemental Debt Statements
Municipality Budgets

From here, you can select which area you would like to work in: Municipality Budget, Local Gov’t
Entities, Fire Budgets, Annual Financial Statements, Supplemental Debt Statements or Annual Debt
Statements (note: more options will be added as this project progresses).

Selecting any option will show you records that you have access to give.
Select Local Government Entity

From the FAST page of the Portal, you can select a specific Local Government Entity (LGE). You will see a
list of LGEs that you have access to. From the list, you can either (1) click the Local Government Entity
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name in blue text OR (2) click the arrow on the right-hand side of the LGE row and select what you
would like to view on that LGE.

Click LGE Name in Blue Text
1. Click LGE Name in blue text

Local Gaverrenent Crtities

Cn ¢

2. This displays data about the Local Government Entity information. Data here includes:
Name

Phone Number

Email

Website

Address

People

Annual Financial Statements
Fire Budgets

Annual Debt Statements
Supplemental Debt Statements
Municipality Budgets

S®m 0 o0 T

[ —

Using Arrows to Navigate LGE
1. From the FAST page of the Portal, click on the arrow to the right of the LGE row you would like
to access

Local Governenent Crtities

Local Government Lntity 4 Feane Cn ¢

2. Once you click the arrow, you will see all available options (note: more statements will be
available within the next several months)
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Tl AUTOManon SUDITIS9on and Tackng

Local Government Entiios

Locel Goeerrment Eranty ¥ LAE Typs LGE Cods Vunicpatty Type Che

3. Select either Municipality Budgets or View LGE Details to view what you would like to see

View/Edit Existing Municipality Budget

After you have opened an existing LGE, you can view the Municipality Budget details. Simply click on
Municipality Budget after clicking on the arrow next to the LGE:

18l AUToMabon SUbDmiss 3 | kng

Local Government Entiios

Locel Goeerrment Eranty ¥ LAE Typs LGE Cods Vunicpatty Type Che

If a LGE has Municipality Budgets, they will all be listed here. Click on the Municipality Budget Name (in

blue text) which takes you to the General Section. Access additional sections using the navigation along
the left-hand side:

NJ DCA Muni Budget Portal User Manual 6



he > FAST > Municpality Budgets > FAST Muni Budget General

Financial Automation Submission and Tracking

ata Entry Sheel

General

Muni Budget Name *

Explanatory Statement: Current Fund P s 2
Brick Township 2017 Municipal Budget

(Shaet 3)

Explanatory Statement: Appro

Expenced and Cancetled (She

Save

Explanatory Statement: Approprlation

CAP Caic (Sheet

Explanatory Statement: Levy CAP Calc

(Sheet 3¢}

Explanatory Statement: Spiit Function
Appropriations & health Insurance Recap

(Sheet 3d)

Current Fund: Anticipated Revenues

To add a new municipality budget from this screen, simply click the Create New Municipal Budget
button on the right-hand side.

<

Muni Budget Name Croatad On

o] el
¢ [¢] [¢f

Click the arrow to the right of the Muni Budget Name to select a specific section of the Muni Budget.
This will take you to the desired area of the Muni Budget directly.
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Mt Buitget Name & Croated On

Working with the Municipality Budget
At the end of each section, click the Save button at the bottom of the screen to save all data. When

data is saved on the Muni Budget, it will kick off many behind the scenes workflows and processing to
updated many of the read-only fields you will find throughout the portal.

Field Types
You will find 3 types of fields on a Muni Budget:

1. Editable Fields
2. Read-Only Fields
3. Subsidiary Ledgers

Editable Fields
Fields you can edit and add data to will be displayed with an open, white box:
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Estimated CY

County Tax - Amt q
County Library - Amt ¢
County Health - Amt ¢
County Open Space - Amt q

Enter or update data in this fields, and then click Save at the bottom.

Look-Up Fields
Lookup fields in the portal are displayed like this:

Aberdeen Township

Click the X button to remove data currently in the field. Use the magnifying glass icon to look up a record
for this field.

Read-Only Fields

There are many read-only fields in many sections of the Muni Budget. These fields will not have white
boxes and you cannot click in the field. These fields are automatically calculated for you, based on data
you add in the editable fields.

Total - FCOA 08-001: Antidpated CY Total - FCOA 08-001: Anticipated PY Total - FOOA 08-001: foslized In Cash in PY

Subsidiary Ledgers
The Subsidiary Ledger is a section on the Muni Budget that references data from different areas. Here is
an example of a Subsidiary Ledger on the Muni Budget:
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Local Revenues

Mus Budyet Revusue Use Mom ¢ FCOA Anticipated CY Anticipated PY Rodlleed In Cash Y

Adding Data to a Subsidiary Ledger
To add a new line of data to a Subsidiary Ledger, simply click the blue Add button on the right-hand side.

Local Revenues @

Muré Budget Revene Use tom € oA Anticipeted CY Anticipated PY Faaltzed n Cnh PY

After clicking Add, a pop-up window will open where you can enter details. Here is a sample pop-up
window for a subsidiary ledger (these will all be unique based on which subsidiary ledger you are adding
to):

Group Section
A\ v
Muni Budget Revenue Line Item * FCOA
Anticipated CY Anticipated PY Realized in Cash PY
Save

Once you had completed adding details, click the blue Save button at the bottom.

In-Depth Look at the Muni Budget Sections

Let’s take an in-depth look at each section of the Muni Budget. You can navigate through different areas
of the Muni Budget using the left-hand navigation areas.
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Explanatory Statement; Appropriation

General
The General section has the name of the Muni Budget, a required field (as signified by the red asterisk

Financial Automation Submission and Tracking

General

Munl Budget Name *

Bnck Township 2007 Munecipal Budget

=

Data Entry Sheet

This section is exactly as it sounds — a data entry point for you! All fields are editable. Once you have
completed entering all data here, make sure to click Save at the bottom. The values in this fields will run
many automatic calculations to populate values throughout the other sections of the Muni Budget.
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nancial Automation Submission and Tracking

Data Entry Sheet
Municipality *
Sreck Towmmlug
LFY or SFY Dute *
Brd Previous Budget Year (CY-3) *
Previous Budget Year (CY-1) *
ast day of Previous Budget Year *
st Subsequent Budget Year (CY+3) *

rd Subsequent Budget Year (CY+3) *

pheot 1 Signer

Preparer Name *

Maween Lalfey-Berg

CFO Name *

Maireen Latfay: Barg

2ndd Previous Budget Year (CY-2) *

Current Budget Yoor (CY) *

Last day of Current Budget Year *

2nd Subsequent Budget Year (CY+2)

N

Council, Committee, or Commissioners

Tax Rates

The Tax Rates section has a number of areas with a few editable fields, many read-only calculated fields

and several subsidiary ledgers.

Sections:

Estimated CY / Actual PY (all County Taxes)
o 4 editable fields in each section

o 8read-only, calculated fields in each section

- Additional County Taxes — Estimated & Actual
o Subsidiary Ledgers only

- Total County Tax — Estimated & Actual
o All read-only, calculated fields

- Estimated / Actual

o Detail for School taxes & Open Space Tax

o 4 editable fields for each section
o 12 read-only, calculated fields
- Additional Muni Taxes — Estimated & Actual
o Subsidiary Ledgers
o 6 editable fields
o 9read-only, calculated fields
- Total — Estimated & Actual
o All read-only, calculated fields
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- Net Valuation Taxable — Estimated & Actual
o Editable fields

- Tax Rate affect on Average Assessed Home Value
o Editable field

- CY/PY Affect on Avg Assessed Home
o All read-only, calculated fields

Franoal Alsormat Sutmwsson and Tacung

Tax Rates

Estimated £V Actus Py
Crumiy Ton Awe ety Yen Bt Coneety Tas - Arst Tawrty Tan - Wate awty Yen  Chawge
Coamry Lamary - Aot saaty Ukawy - San Chnanry Liniary - Aam Counry Lieary - Bas santy Likrery  CRange
My nth - Al anly Hauth  Raw Cinorly 1eatty - we (wwtly (rngth  Gabe wealp U (Nage
Cowrty (lpee Soncy - At penty ODpen Spww  Buie Covevty pem Saen A serty Qpew Space - Rate surty [lpen Sgecy Peo
aatund Carrry Tomm (Tvemews Adttasea’ Canely Teser Al

Patemarad LY - Rt v e Devtrames ¢ Attesl 7Y - Amvawnt Aol 1Y Rum Lhowes
[PPIRITRATRRESI——— Asnasat dsnated OV - bat

ThE 1t o HeElt e Py
Towre R rU eI e Oy

ot County Tax (Actual)

Total County Tax {Estimated)
Tota Coanty Tan  amtt i L aapdy Tae  Babe ta (seaty lae Qrenge

vl L enaty Tov A Total Canety Do Wate

Explanatory Statement: Current Fund (Sheet 3)
The Current Fund section is mostly read-only, calculated fields with a few editable fields as well.

Financial Automation Submission and Tracking
Cvnlanatary & ant Clirre - 2\
Explanatory Statement: Current Fund (sheet 3)
1. Appropriations within "CAPS"
(4 Municpat Pusposes
2. Appropriations excluded from “CAPS’
(2} Mumogul Puspases

5 M
) Lotal Dainct School Purposes in Msmcopal Budget
Iotal Genersd Apgvogriatsoms exctuded frum “CAPS

o4

3. Reserve for Uncollected Taxes
lLasod oo Lytimated Percent of Tax Collect
Huwhdeng Avs Allowance Jor Schooks-State Aig - LY

Once you have completed adding data in this section, be sure to click the Save at the bottom.
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Explanatory Statement: Appropriations Expended & Cancelled (Sheet 3a)
This section has two areas:

Appropriations: General Budget
Expenditures: General Budget

Explanatory

Appropnations: General Budget
Adcpled Busy

Addest try W

% ADACA-57

Emesgency Approgslafiens

Tatal Apprapitations

Statement: Appropriations Expended and Cancelled (sheet 3a)

Expenditures; General Budget

PO or Charged Inclndng reserve toe uncoliacted tixes.

Overexpenditures

verpenditure

Each section has editable fields with one read-only, calculated field summing the totals.

Explanatory Statement: Appropriation CAP Calculation (1977 Cap) (Sheet 3b)
This section contains many editable fields and read-only, calculated fields. It is broken up into several

areas:

Total General Appropriations PY
Less Exceptions
CAP

Allowable Operating Appropriations before Additional Exceptions

Additional Exceptions
Totals

NJ DCA Muni Budget Portal User Manual
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Explanatory Statement: Appropriation CAP Calculation (1977 Cap) (sheet 3b)
Total General Appropriations PY

Total General Appropriations for PY

104,789,362.00

CAP Base Adjustment: Fire - Other Expenses
CAP Base Adjustment: Fire Protection Official
CAP Base Adjustment: Crossing Guards

Subtotal

Less Exceptions
Total Other Operations

313,203.00

Total Uniform Construction Code (UCC)
Total Interlocal Service Agreements

Total Additional Appropriations

1,610,3659.00

Total Public-Private Offset

1,871,945.00

Total Capital Improvements

Once you have completed adding data in this section, be sure to click the Save at the bottom.

Explanatory Statement: Levy CAP Calculation (Sheet 3c)

This section contains many editable fields and read-only, calculated fields. It is broken up into five areas:

- Adjusted Tax Levy Prior to Exclusions
- Exclusions

- Adjusted Tax Levy After Exclusions

- Additions

- Totals
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Adjusted Tax Levy Prior to Exclusions

Prior Year Amount to be Raised by Taxation for Municipal Purposes

70,645,440.00

Cap Base Adjustment (+/-)

Less: Prior Year Deferred Charges to Future Taxation Unfunded

Less: Prior Year Deferred Charges - Emergencies

3,645,000.00

Less: Prior Year Recycling Tax

96,783.00

Less: Changes in Service Provider - Transfer of Service/ Function

Net Prior Year Tax Levy for Municipal Purpose Tax for Cap Calculation

67,103,657.00

Plus: 2% Cap Increase

1,342,073.00

Adjusted Tax Levy

65,445,730.00

Plus: Assumption of Service/ Function

Adjusted Tax Levy Prior to Exclusions

65,445,730.00

Exclusions

Allowable Shared Service Agreements Increase

Explanatory Statement: Levy CAP Calculation (sheet 3¢)

Once you have completed adding data in this section, be sure to click the Save at the bottom.

Explanatory Statement: Split Function Appropriations & Health Insurance Recap (Sheet

3d)

This shorter section gives you calculations for the Health Insurance Recap. There are five editable fields

and two read-only, calculated fields.
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Split Function Appropriations

Health Insurance Recap
Total Heath nsarance Cost

Less Employes Contributions

Nt Coats Appeugeintnd

Curvent Fund Budget Outada CAP
Voater Utidety Tund Disdget Appropriation
Sawer Utility Tund Badget Appropriation

Total Health Insurance Agquagpmiation Recap

Explanatory Statement: Split Function Appropriations & Health Insurance Recap (sheet 3d)

Current Fund: Anticipated Revenues (Sheets 4-10a)

This section consists of subsidiary ledgers and read-only, calculated fields.

Surptus Anticipated

Mustt Badget levesue Lind Metn $

p———

Notal - POUA DF- 100: Antuspurted OF

Local Revenues

Mt Budget Resncae |inm tem ¢

Total - FTOA D800 Astnipated O

Laasts

State Ad Without Offsetting Appropriations

Hua

KOA

Current Fund - Anticipated Revenues (sheets 4-10a)

Aaticrpatint 7

$25% 00440

Takad - FCOA OF- 108 Antipated PY

Aaticipates OY

Tt - FCOA OK-001 Anticigatedd PY

Anticypanted #Y

% 555 950,06

Petal - FCOA 081y

Total - FOOA 04-00

1s0Ea s

It has many areas:
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Surplus Anticipated
- Subsidiary ledger for Surplus Anticipated detail
- Make sure to specify Group = 1. Surplus Anticipated in the Subsidiary Ledger detail

Group Section
1. Surplus Anticipated ¥ v
Muni Budget Revenue Line ltem * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3read-only, calculated fields beneath Subsidiary Ledger

Local Revenues
- Subsidiary ledger
- Make sure to specify Section = A. Local Revenues in the Subsidiary ledger detail

Group Section
hi Section A: Local Revenues ¥
Muni Budget Revenue Line ltem * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3 read-only, calculated fields beneath Subsidiary Ledger

State Aid Without Offsetting Appropriations
- Subsidiary ledger

NJ DCA Muni Budget Portal User Manual
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- Make sure to specify Section = B. State Aid Without Offsetting Appropriations in the Subsidiary

ledger detail
Group Section
¥ Section B: State Aid Withou ¥
Muni Budget Revenue Line ltem * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3read-only, calculated fields beneath Subsidiary Ledger

Dedicated Uniform Construction Code Fees Offset with Appropriations
- Subsidiary ledger
- Make sure to specify Section = C. Dedicated Uniform Construction Code Fees Offset with
Appropriations in the Subsidiary ledger detail

Group Section

¥ | Section C: Dedicated Unifoi ¥,

Muni Budget Revenue Line Item * FCOA

Anticipated CY Anticipated PY Realized in Cash PY

- 3 read-only, calculated fields beneath Subsidiary Ledger

Shared Service Agreements Offset with Appropriations
- Subsidiary ledger
- Make sure to specify Section = D. Special Items of General Revenue Anticipated with Prior
Written Consent of the Director of Local Government Services — Shared Service Agreements
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Offset with Appropriations in the Subsidiary ledger detail

Group Section
v | Section D: Special [tems of ‘l'l
Muni Budget Revenue Line Item * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3read-only, calculated fields beneath Subsidiary Ledger

Consent of Director of Local Government Services — Additional Revenues
- Subsidiary ledger
- Make sure to specify Section = E. Special Items of General Revenue Anticipated with Prior
Written Consent of the Director of Local Government Services — Additional Revenues in the
Subsidiary ledger detail

Group Section
¥ Section E: Special items of 1 ¥
Muni Budget Revenue Line ltem * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

Save

- 3 read-only, calculated fields beneath Subsidiary Ledger

Consent of Director of Local Government Services - Public and Private Revenues
- Subsidiary ledger
- Make sure to specify Section = F. Special Items of General Revenue Anticipated with Prior
Written Consent of the Director of Local Government Services — Public and Private Revenues
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Offset with Appropriations in the Subsidiary ledger detail

Group Section
¥ Section F: Special [tems of 1 ¥
Muni Budget Revenue Line Item * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3 read-only, calculated fields beneath Subsidiary Ledger

Consent of Director of Local Government Services - Other Special Items
- Subsidiary ledger
- Make sure to specify Section = G. Special Items of General Revenue Anticipated with Prior
Written Consent of the Director of Local Government Services — Other Special Items in the
Subsidiary ledger detail

Group Section
v Section G: Special ltems of ¥
Muni Budget Revenue Line ltem * FCOA
Anticipated CY Anticipated PY Realized in Cash PY

- 3read-only, calculated fields beneath Subsidiary Ledger

Current Fund: Summary of Anticipated Revenue (Sheet 11)
This section is a mix of editable and read-only, calculated fields. It is broken up into many areas of the
Current Fund.
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Cdrrent Fund - Summary of Anticipated Revenues (sheet 11)

1. Surplos Antiopated | FCOA 08-101
Aarty mated OV Aaticigeies PY Rwabend m Cont i 7Y

WA & L Livnm

2. Surplys Anticpated with Prior Written Consent of Director of Local Governenont Services | FCOA 08-102

Msrtx pated Y Arinpeten 7Y Bwabowt m Cown i TY

3. Miscellanoous Revenues

Total Section & Local Revenues | FCOA 08-001
Asrle pated (Y Alnpolve Y Sratont w G o vy

Total Section B: State Ald Witheat Offsetting Apgropriations | FCOA 09-001

Mustapated CY hutuipatng BY Realiand w Cot 0 ¥Y

Total Section C: Dedicated Uniform Constuction Code Fees Offset with Appropriations | FCO8, 08-002
Aurtagaaiet Y Aaxtiigaton PY Sostans m Cant VY

Total Section [ Special items of General Revenue Anticpated with Prior Written Consent of Qirector of Local Government Services - Shared Service Agreemants | FOOA 11-

Aotu wated OV Aticimaten 1Y Sedbant i Cash i 1Y

Current Fund: Appropriations: Operations within CAPS (Sheets 12-19)
This section is made of mostly subsidiary ledgers and read-only, calculated fields. There are a few
editable fields in the section — “Overexpended” in each of the Total areas, which is a simple Yes/No field.

This section is broken up into many areas.

Currenit Fund - Appropriations: Cperations Within CAPS {sheat 12-19)

Opesations within CAPS

Pt Daties Ayt 1ot

-t 1C0a prcprend W O [ronssweper L I e L - S ne L e Y e Mt 1 48 1 aralies RPN — )
B Sl SPPR I FT (vt | Ayt b L T L L

Vot P P o4 SEaoid Voot 7Y Seasmace Ovmerpmtrs

Operations within CAPS
- Subsidiary ledger
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In Subsidiary Ledger detail, specify Group = (A) Operations — within “CAPS”

Type

Section

Group

[A) Operations - within "CAPS" b

S/W (1) or O/E (2)?

Line ltem Description *

Appropriated
for CY for PY
Paid or Charged Reserved

Sub-Section

Group Code

Include Appropriation Group in H-2 in
Summary?
® No Yes

FCOA

for PY by Emergency Total for PY as
Appropriation Modified By All
Transfers

Total Operations within “CAPS” section with read-only, calculated fields and the Overexpended

Yes/No field

Operations Including Contingent — within “CAPS”

Subsidiary ledger

In Subsidiary Ledger detail, specify Group = (B) Contingent

Type

Section

Group

Sub-Section

Group Code

{B) Contingent

S/W (1) or O/E (2)?

Line ltem Description *

Appropriated

for CY for PY

Include Appropriation Group in H-2

Summary?
2 No Yes

FCOA

for PY by Emergency Total for P

Total Operations Including Contingent — within “CAPS” section with read-only, calculated fields

and the Overexpended Yes/No field

NJ DCA Muni Budget Portal User Manual
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Detail: Total Salaries and Wages
- Read-only, calculated fields
- One editable field: Overexpended — Yes/No

Detail: Total Other Expenses (Including Contingent)
- Read-only, calculated fields
- One editable field: Overexpended — Yes/No

Deferred Charges and Statutory Expenditures — Municipal within “CAPS”
- Subsidiary ledger
- InSubsidiary Ledger detail, specify Group = (E) Deferred Charges and Statutory Expenditures —
Municipal within “CAPS”

Type

v
Section Sub-Section
Group Group Code

(E) Deferred Charges and Statutory Expenditures ¥

5/W (1) or O/E (2)2 Include Appropriation Group
Summary?
® No Yes

Line [tem Description * FCOA

Appropriated

for CY for PY for PY by Emergency Tot3

- Total Deferred Charges and Statutory Expenditures - Municipal within "CAPS" section with read-
only, calculated fields and the Overexpended Yes/No field

General Appropriations for Municipal Purposes within “CAPS”
- Subsidiary ledger
- Total General Appropriations for Municipal Purposes within "CAPS" | FCOA 34-299 section with
read-only, calculated fields and the Overexpended Yes/No field

Current Fund: Appropriations: Operations Excluded from CAPS (Sheets 20-29)
This section is made of mostly subsidiary ledgers and read-only, calculated fields. There are a few
editable fields in the section — “Overexpended” in each of the Total areas, which is a simple Yes/No field.
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This section is broken up into many areas.

Other Operations — Excluded from “CAPS”
- Subsidiary ledger
- In Subsidiary ledger, specify Group = (A) Operations — Excluded from “CAPS”

Type
A
Section Sub-Section
Group Group Code
(&) Operations - within "CAPS" A
S/W (1) or OJE (2)? Include Appropriation Group in H
Summary?
% Na Yes
Line Item Description * FCOA

- Total Other Operations - Excluded from "CAPS" | FCOA 34-300 section with read-only, calculated
fields and the Overexpended Yes/No field

Uniform Construction Code Appropriations
- Subsidiary ledger
- Total Uniform Construction Code Appropriations | FCOA 22-999 section with read-only,
calculated fields and the Overexpended Yes/No field

Shared Service Agreements
- Subsidiary ledger
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- Total Shared Service Agreements | FCOA 42-999 section with read-only, calculated fields and
the Overexpended Yes/No field

Additional Appropriations Offset by Revenues
- Subsidiary ledger
- Total Additional Appropriations Offset by Revenues (N.J.S. 40A:4-45.3h) | FCOA 34-303 section
with read-only, calculated fields and the Overexpended Yes/No field

Public and Private Programs Offset by Revenues
- Subsidiary ledger
- Total Public and Private Programs Offset by Revenues | FCOA 40-999 section with read-only,
calculated fields and the Overexpended Yes/No field

Total Operations — Excluded from “CAPS” (A)
- Read-only, calculated fields
- One editable field: Overexpended — Yes/No

Detail: Total Salaries and Wages | FCOA 34-305-1
- Read-only, calculated fields
- One editable field: Overexpended — Yes/No

Detail: Total Other Expenses | FCOA 34-305-2
- Read-only, calculated fields
- One editable field: Overexpended — Yes/No

Capital Improvements Excluded from "CAPS" (C)
- Subsidiary ledger
- In Subsidiary ledger, specify Group = (C) Capital Improvements — Excluded from “CAPS”

Type

v
Section Sub-Section
Group Group Code

(C) Capital Improvements - Excluded from "CAP: ¥

S/W (1) or O/E (2)? Include Appropriation Group
Summary?
A
= Na Yes
Line [tem Description * FCOA

Appropriated
for CY for PY for PY by Emergency Tota

Appropriation Modg
Tran

- Total Capital Improvements Excluded from "CAPS" (C) | FCOA 44-999 section with read-only,
calculated fields and the Overexpended Yes/No field
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Municipal Debt Service - Excluded from "CAPS" (D)
- Subsidiary ledger
- InSubsidiary ledger, specify Group = (D) Municipal Debt Service — Excluded from “CAPS”

Type

T
Section Sub-Section
Group Group Code

(D) Municipal Debt Service - Excluded from "CAF |

S/W (1) or OJE (2)? Include Appropriation Grg
Summary?
® Mo Yes
Line Item Description * FCOA
Appropriated

- Total Municipal Debt Service - Excluded from "CAPS" (D) | FCOA 45-999 section with read-only,
calculated fields and the Overexpended Yes/No field

Deferred Charges - Municipal - Excluded from "CAPS" (E)
- Subsidiary ledger
- InSubsidiary ledger, specify Group = (E) Deferred Charges - Municipal- Excluded from “CAPS”

Type

v
Section Sub-Section
Group Group Code

(E) Deferred Charges - Municipal - Excluded fron ¥

S/W (1) or OJE (2)7 Include Appropriation
m Summary?
® Na Yes
Line Item Description * FCOA

- Total Deferred Charges - Municipal - Excluded from "CAPS" (E) | FCOA 46-999 section with read-
only, calculated fields and the Overexpended Yes/No field

General Appropriations for Municipal Purposes Excluded from "CAPS" (H-2)
- Subsidiary ledger
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- Total General Appropriations for Municipal Purposes Excluded from "CAPS" (H-2) | FCOA 34-309
section with read-only, calculated fields and the Overexpended Yes/No field

Type 1 District School Debt Service - Excluded from "CAPS" (1)
- Subsidiary ledger
- Total Type 1 District School Debt Service - Excluded from "CAPS" (1) | FCOA 48-999 section with
read-only, calculated fields and the Overexpended Yes/No field

Deferred Charges and Statutory Expenditures - Local School - Excluded from "CAPS" (J)
- Subsidiary ledger
- In Subsidiary ledger, specify Group = (J) Deferred Charges and Statutory Expenditures — Local
School- Excluded from “CAPS”

Type

Section Sub-Section

Group Group Code

{J) Deferred Charges and Statutory Expenditures v

S/W (1) or O/E (2)? Include Appropriation)
v Summary?
® No Yes
Line Item Description * FCOA

- Total Deferred Charges and Statutory Expenditures - Local School - Excluded from "CAPS" (J) |
FCOA 29-410 section with read-only, calculated fields and the Overexpended Yes/No field

Total Municipal Appropriations for Local District School Purposes - Excluded from "CAPS" (K) | FCOA 29-
410
- Read-only, calculated fields

Total General Appropriations - Excluded from "CAPS" (O) | FCOA 34-399
- Read-only, calculated fields

Subtotal General Appropriations Within "CAPS" and Excluded from "CAPS" (L) | FCOA 34-400
- Read-only, calculated fields

Reserve for Uncollected Taxes (M) | FCOA 50-899
- Read-only, calculated and editable fields

Total General Appropriations (9) | FCOA 34-499
- Read-only, calculated fields

Current Fund: Appropriations: Summary of Appropriations (Sheet 30)
This section has mostly read-only, calculated fields with a few editable fields.
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Current Fund - Appropriations: Summary of Appropriations {sheet 30)
(H-1] Total Genersd Appropeiations for Municigal Purposes within “CAPS™ | FCOA 34-299

Lap 77 A Ty Lol Bt Aggmig FCOS 14 101 Ll 7Y Beve Totd MOl Apgirug FCOA 24300

AP g ietee OV Appraptiutnt: ~y Apgenpeutnl
AR - - -

Lapenget: 1Y PUE tv Oharged Lapereiet ¥V fenerved

(A Operations- Excluded from "CAPS™: Other Operations | FCOA 34-300

Aptrmtisiet CY At #7) Tohur Ot Ot MOOA 34 0 At MY IR fubal O Opn FOOA 34100 Axir FY Med,
Lxgt PF IM/Chng: Toial Othe Ope $COA 54300 g TY Motee Tt Oty Ops 1C0A 34308

(A) Operations- Excluded from "CAPS": Uniform Constructicn Code | FCOA 22-599

Apwr OF; Totet ICC Apgeog FCTIA 22 Apwe PV Yot OLF, Appursy FOOA 77-009 A Y DR Tuta) UCC Apgvap FUOA 57-4v Apgr MY Mot
Lom PY MAOw Totat WO Appreg TODA 22-999 Lop PY Never Yot WL Approg FOOK 22999

(A) Operations- Bxcluded from "CAPS": Shared Service Agreements | FCOA 42.999

Apgr CF: Trkgl 55 Sgremenrris FCOA 41 999 Agyr PY) Tett 33 Agermenpern FOOA &2 900 Ay PV IR Tikal 53 Agrmmmummin FCOM 41 W90 Agyr FY Magt:
Lxp PY AACheg: ok S5 Agrmemipnts FUOA 47590 Exp FY Bewy: Totat 35 Agreesewes FCOA 42999

(A) Operations- Excluded from "CAPS™: Additional Appropriations Dffset by Revenues | FCOA 34-303

APt Y Turkat Aetind Appenp FCOA M-30) Age V) Tott Adaml Appiim POOA M4-300 APT 1Y TN Ttal At ind Appvap FCOA 34 20 Asiw Y Mast.

Dedicated Assessment Budget (Sheet 37)
This section has 6 read-only, calculated fields and multiple editable fields.

Dedicated Assessment Budget (sheet 37)

Assessment Revarues

Byt ey CF. 4. 0ex) Bew Asnesmnnant Coob FCHA S 1900 Byt thew 19, 04 Dt ey Aanesannant Cond FCOA 51900

Byt flew OF V4 Dunt flew Deficyt FOOA $3 800 Raigt flew PF: 54 Dt Rew Deficil FOOA 3300

By By Camt %) VA e M Cansh 1LHA S

Bt few OF 10,7058 Avsasament e SCON 41 9

Assessment Appropriations
Degt Agpr OF) 15.7ymet Suad 21 FOOA 41 630

PO Apwr € 15 K At Mates MDA 53424

Byt Appr OF: Tetal Awess Aggs FOOA 31999

Bogt e PY0A,To0E Asasamant S FCOM §1 00

St Apsr 71 15.Pyret Sens 1 FCOA 1160

P00t Apar PV 15 B At Mates HLOA S04

B! Apt 7Y Tetal Avwess Apg FOOA 31999

Dyt Flow Castt FY: 14 D0ed Raw Dettitt JOOA 3

g By Camn Y1 1A TH Asamsnin By FO0W

By Apper Lap PP £5.0 punt Saes Prin FCOA 3

T At Lrp P 05 Serd At Mides FOO8

Byt Agpt Cap PV Totet Adsews Agpr 1CTA 31|
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Appendix to Budget Statement (Sheet 39)

This section has editable and read-only, calculated fields.

Asseis

Appadx: Asets-Cash and Investmeents 1110100

Appadx Asssis-Due from Siate{c20,PL 1971) 1111000

Appndx Assets-Fed & State Grants Recwble 1110200

Appadx: Assefs-Taxes Recesvabiz 1110300

Appadx: Assets-Tax Title Lieas Receivable 1110400

Appadx: Assets-Prop Acgaird-Tax Ttie Liens 1110500

Appadx Assets-Other Recesvables 1110600

Appadx Assets-Def Chrgs for CF Bdgt 1110700

Appadx: Asssts-Def Chrgs for Bdgts affr CY 1110800

Appedx Assets-Total Assets 1110900

Lizbilities, Reserves and Surplus
Appeadx: "Cash Liabistics 2110100

Appendix to Budget Statement (sheet 39)

It has the following areas:

- Assets

- Liabilities, Reserves and Surplus
- School Tax Cash Liabilities
- Comparative Statement of Current Fund Operations and Changes in Current Surplus

- Proposed Use of Current Fund Surplus in CY Budget
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Capital Budget & Capital Improvement Program (Sheets 40-40d)

The Capital Budget and Capital Improvement Program section has editable fields, read-only, calculated

fields and three subsidiary ledgers.

® No Yes

Cap Bdgt: No Bond Ordinances Planned CY
® No Yes

Cap Imprv Plan: 3 Years (Pop under 10,000)

* No Yes

Cap Imprv Plan: 6 Years (Pop over 10,000)

* No Yes

Cap imprv Plan: # of years for exceeding checkbox

® No W Yes

Cap imprv Plan: __ yrs (Exceeding min time period)

Cap Imprv Plan: Muni under 10k, not exp over 25k

® No Yes

Narrative for Capital Improvement Program

Capital Budget and Capital Improvement Program (sheet 40-40d)

Cap Bdgt: Totl Cap Expend CY Do Not Exceed $25,000

Capital Improvement Program narrative

It has the following areas:

- Capital Improvement Program Narrative
o Free text field, editable

Capital Budget (CY Action)
o Subsidiary ledger

o Read-only, calculated fields
3 Year Capital Program: Anticipated Project Schedule and Funding Requirements

o Subsidiary ledger

o Read-only, calculated fields
- 3 Year Capital Program: Summary of Anticipated Funding Sources and Amounts

o Subsidiary ledger

o Read-only, calculated fields

Open Space, Recreation, Farmland & Historic Preservation Trust Fund (Sheet 43)
This section has subsidiary ledgers, editable fields and read-only, calculated fields.
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and & Histaric Preservation Trust Fund (sheet 43)

Murs Dutgee Rewerses Line tem 4 FCOA Antis tpeten LY Artripates VY
e i ecords S5
Trst Fauti Tatad fiews FCOA 54-299 - Ani 3 CY T 1 Total fe A 54 Anticpated PY

Lmm of Program
Irsd foud Svwy Date Refwrsnvidtam Passed
i | Sy Date Retwesnstan g =
T 1Sy Rate Assessed
tamy: Total wbecton 1
1 Sm | Eape Dart
1 Sor ) A - ! U

It consists of the following areas:

- Dedicated Revenues from Trust Fund

o Subsidiary ledger

o 3 read-only, calculated fields
- Summary of Program

o Editable fields about Trust Fund Summary
- Appropriations

o Subsidiary ledger

o 5 read-only, calculated fields

Annual List of Change Orders Approved (Sheet 44)
This section has one subsidiary ledger and one checkbox. Check the box if there is no change order
exceeding 20% threshold.
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Reserve for Uncollected Taxes: Option 1 (Sheet RUT Option 1)
This section has editable and read-only, calculated fields.

AQpt CF LSttt Gen Approg FCOR 34 400

2. Local District School Tax
T Rates: Locl Dt School Tay - 152 CY - At

3. Reglonal School District Tax

Taa Sates: Begeanal S0t Diet Tax - o CY - At

4. Regional High School Tax

Tas Raton: Regeanal HE Ol Tas - P CF - At

5, County Tax

Ton Bates: County Taw - It ©Y - Aot

6. Special District Taxes
Tan Rrten: Toscial Dinteict - B T - At

Reserve for Uncollectad Taxes: Option 1 {sheet RUT Option 1)

1. Total General Approptiations for CY

RUTI 2000 S0l Dintnct Tax Actuat 20014 »Y

ST 2oyt SO0l Dl Yo Actusl 90025 VY

BUT) & Regremal N8 Tax-Sehoot 8401 Actusl B0 TR PY

RUT! S.Comnty Tan Actast BIG2S »Y

WUT: SSpecsd District Taame Actial R0023 PY

Reserve for Uncollected Taxes: Option 2 (Sheet RUT Option 2)
This is a simple section with one editable field and five read-only, calculated fields.

Budget Preparation

RUT2: C:Calculated Reserve (A-B)

RUTZ: F:Calculated Rate for E

§,500,000.0000000000

Reserve for Uncollected Taxes: Option 2 (sheet RUT Option 2)

RUTZ: A:Amount Wanted for Total Incl Reserve

Appr CY: L: Subttl Gen Approp FCOA 34-400

RUT: 10.Cash Required from CY 80024-03

RUTZ: E:Amount to be Raised based on C+D
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Summary Information

The Summary Information section has a lot of data! It is a mix of editable and read-only, calculated

fields.

Summary Information

1977 Appropriation CAP

fotsf Mivwatie Agprapratices Withmn CAPY ter CY

2% Tax Levy Cap

Wairrism Al sz Amisasn 1 e Ranedt By Taastion

fax

Yas Radwy: ocal Putposs - [t CY - Ratw
s Koot Mlonmann | oy Tan - E52CY - Rate
Semry: Tan: Tas Hate - Totel Lotal Tes - Cuntoet

Tow Radey, Jotad - Dutimuated Y - Hate

Yas Radey Mivsrssen LUibosry Tex - Lot ©V - Amt
Sobrp N Dot Loy - Comrventt

Tees Ratwn: Mol Vidtuartoorn Txxabile - £af CY « Aant

Apgr OF. 1 1 Toted Gy Apprng PODA 34298

TRIT: Arssasm tn B flaned - 1oc

Tk Raten Locet Purgane < Act Y - Rate

Faoe Rates Mbssrsers (AWM The « ACTPY  fne

Sy Tame Tax Sate - Tl Lacad Dax - ot

T Rates Total - Aol PY - Ratw

e Moo Locst Pusgone - Ack Y Rt

Fack fator Mibnarsar dbsary Tas - Act P¥ - Aant

Mary Tom Totsl Loy Pobe

e R

P

Sevrys T Tk Rate « Lol - Charge

Wonry) Toms Teor Rarke - Wirwinasm | Ibewry Tou - Chang

Sy Tee Tocx Rate - Tl Latal Yes - Changs

Sy Vi T Rt - T - Chomge

Sorey: e Lt Levy - Change

ey Teoe Mivevesr Ltwary Tan - Dharmge

Sy Toe Tutat Lewy - Change

Snry: Tex Met Vebastion Texatde -~ Clumgn

Svwryr \NT7 Agtwap CAF - Bematetey

vy 7% Tan Lavy CAP - (Dwey 1 Uives

Sy Vo 4

Sery: Tae N

It has the following areas:

- 1977 Appropriation CAP

- 2% Tax Levy Cap
- Tax

- Total Budget

- Surplus

- Budget Analysis — Revenue

- Budget Analysis — Appropriations (all read-only, calculated fields)

- % of Collection

Utilities

This section has one subsidiary ledger.

T e 0Ty farw
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When you click Add, enter all Muni Budget Utility detail in the new window that pops up. Scroll down to
view all fields — there are a lot in the Utility Subsidiary Ledger detail.

Muni Budget Utility Name *
Utility Fund *

Previous Budget Year (CY-1) * Current Budget Year (CY) =

Explanatory Statement

Budget Approp - Adopted Budget: Utility Budget
Budget Approp - Added by NJS 40A:4-87: Utility Bud
Emergency Appropriations: Utility Budget

Total Appropriations: Utility Budget

Expenditures: Pd or Charged (incl resrv): Utl Bdgt

When you have finished adding details, scroll to the bottom and click Save.

Submitting a Muni Budget

When you have completed entering all data in all sections of the Muni Budget, navigate to the Utilities
section (at the bottom of the left-hand navigation within the Muni Budget).

Dedicated Assessment Budget (sheet 37)

Appendiz to Budget Statement (sheet 34)

Capital Budget and Capital Improvement Program (sheet 40-
40d)

Oipen Space, Recreation, Farmland 8 Historic Preservation
Trust Fund (sheet 43)

Annual List of Change Orders Approved (sheet 44)

Reserve for Uncollected Taxes: Option 1 (sheet RUT Opticn 1)

Reserve for Uncollected Taxes: Option 2 (sheet RUT Option 2)

Surnman y Information

Liilities
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At the bottom of this page, click the blue Submit button.

Utilities

Muni Budget Utility Name 4

There are no records to display.

(=
N

e
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